CLERK'S REPORT -    Jan 2026

Parish Council Office

Issues, complaints and comments: (Action taken in brackets) 
· Website updates.  (All mins updated online)
· Email from SGC re planning appeal and site visit (noted & Circ)
· Social media correspondence regarding planning applications
· Banking online application (chased, mandate sent)

Work priorities during Dec have included:
· Charity commission return & communications
· Correspondence and general emails
· Track and architect liaison
· Meeting administration, preparation and documenting
· General administration
· Payroll & Pension
· Training booking assertion 10
· Football club lease 
· Social media interaction
· Policy updates
· Fire extinguishers and defib pads sourcing attempt 
· Budget prep and accounts


Update on Maintenance scheduled visits:
Fence quotes requested - chased

Correspondence received: (all sent to Cllrs) 
· Planning notifications
· Emails received:
· General correspondence inc newsletters


Additional information

Minute/agenda info:
Agenda items from Cllr’s required at latest 1 week before publishing. Chair to confirm 3 days before publishing so agenda can be published 3 days before meeting.
Draft Minutes to be sent to Chair within 7 days of meeting (5 working days) for any amendments and will be sent to councillors once received by clerk.

Annual leave – 3rd – 8th December 2025

